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Union Station Venue Hire 
 
Union Station includes 300 square meters indoors, along with an extra 200 
square meters of patio area and 100 square meters overlooking the flowing 

river. 
Create a memorable experience for your occasion at our distinctive and 

personality-rich location! This venue is ideal for gatherings like corporate 
functions, parties, and conferences. 

Minimum venue hire: R25,000.00 excluding VAT (for up to 150 guests) 
For 151-300 guests: an extra charge of R250.00 per person applies 

 
(Maximum cost limited to R55,000.00) 

 
VIP Lounge Hire (20 guests indoors and 20 outdoors): R15,000.00  

Includes 
 

Exclusive hire of the venue for your function  
Access to the venue from 08h00 on the day of your event until  
 
02h00 Staffing  

• ▪ 
 

• ▪ 

- 1x cleaner  
- 1x car guard 

 
3 Phase Power 
Backup generator Road parking 
Road Parking  
Fully equipped kitchen (if using our preferred suppliers) 
Bathrooms  

      including hand soaps, hand creams, toilet paper and towels. 
      2 bars inside, and 2 bars outside  
     Access to furniture as per the default floor plan.  

           
• ▪ 

 
• ▪ 

 
• ▪ 

- Seating areas 
- Bar Stools  
- Mixed chairs 
- Mixed tables (cocktail, round and rectangular) 
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Excludes 
 
Set up and strike days. This is an additional cost of R12 000 per day prior/ post your 
event. Please note all suppliers need to remove their entire set up after your event.  
Additional furniture and décor 
Catering requirements  

▪ Food  
▪ Crockery and cutlery 
▪ Waiters 
▪ Linen 
▪  

To obtain menus and pricing details, please get in touch with us for a customized quote. 
This encompasses all the necessary equipment for catering to events of varying sizes, 
including a stove, grill, oven, deep fryer, electric pizza oven, under-counter fridge, and 
industrial dishwasher.   

 
If you decide to source your catering externally, there is an additional fee of 
R5,000 applicable to our kitchen. This fee does not cover waitstaff, crockery, 
cutlery, and utensils. 
Bar requirements 

▪ Alcoholic and non-alcoholic beverage 
▪ Specialised glassware  
▪ Barmen/waiters 
▪ Staff  

Our bar is outsourced to a supplier who will assist with any bar 
requirements you may have. 

 

Payment Terms 
 
To confirm your reservation, a non-refundable deposit of 50% of the booking fee 
is necessary. The remaining balance must be settled 10 working days prior to your 
event. 
Important points to consider: 
All the prices mentioned above do not include VAT. 
Union Station retains the authority to apply charges for any breakages or 
damages. Moreover, Union Station holds the prerogative to cancel your booking if 
the stipulated amount is not paid within the designated timeframe. 
*NB Our high-demand period spans from December 1st to January 10th. Feel free to 
inquire about pricing for any dates within this timeframe. 


